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1.0 SCOPE 

 

This procedure applies to all employees, general worker and contractor who in use store 

all chemical and chemical hazardous to health and safety. 

 

 

2.0 GOAL 

 

Ensuring the purchasing, receiving, handling, labelling and storage of chemical and other 

harmful substance and managed properly. In addition, it also to ensure that the chemicals 

used and storage at workplace are not pose risk to safety and health.  

 

3.0 REFERANCES 

1) Occupational Safety & Health Act (OSHA) 1994  

1.1 Classification, Labeling and Safety Data Sheet of Hazardous Chemical (CLASS) 

2013. 

1.2 Use and disclosure standard chemical hazardous to health (USECHH) 2000.  

2) SDS 

 

A) The risks and Hazardous  

1. The explosion, oxidation, Fire  

2. Very toxic, toxic, harmful, irritant. 

3. Poisoning and diseases caused by exposure to hazardous chemical. 

 

Note: 

All employees and workers, who work with or near to chemical, must follow all the rules of 

safety work. It is a serious offense of the rules is not observed and severe disciplinary 

action can be taken in cases of non-compliance.  

 

B) Hazard Identification and Risk Assessment.  

1. Is there any risk that the use of hazardous chemicals could cause an explosion, 

oxidation and or fire? 

2. Is there any risk of using hazardous chemical that can cause burns, irritation or harm? 

3. Is there a risk to the health of workers who use or work near dangerous chemicals? 

4. Is there a risk that workers may be exposed to danger resulting from the storage of 

hazardous chemical that do not follow the applicable procedure?   
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Please take a safety first if there is one or more of hazard and risks identified in the 

checklist above before starting the work 

 

C) Work Permit Requirements  

1. (Not applicable.) 
 

D) Responsible Person 

1. Supervisor and Officer/HOD of the working team 
i. Control and monitor all the times of the work and ensure that staff an d 

employees are always adhere to safety regulation and safe work practices. 

ii. Ensure that all substance hazardous to healthcare in a safe condition and 

employee’s comply with the rules set out before using it.  

iii. Provide briefing for the staffs and workers on how to work safely each time 

before starting work. 

E) Safety Procedure Directive  

 

1. Purchase and Acceptance of New Chemical 

i. Employees and workers that were responsible for each application to purchase 

chemical are required to obtain a Material Safety Data Sheet (CSDS/MSDS) 

which provided by the supplier/ manufacture. 

ii. Based on the CSDS/ MSDS acquired, employees and workers must verify and 

obtain approval of the chemical purchase from the company Environmental 

Manager before proceeding with the purchase. 

iii. Person in charge of the purchasing process should ensure that the information 

of CSDS/ MSDS is attached to each chemical product. Chemical storage 

container must be labeled properly and any chemical without CSDS/MSDS 

properly labeled should be returned to the supplier / manufacturer. 

iv. Upon receipt of the product, the chemical/ material storage must be having 

appropriate facilities. The facilities such as first aid kit, emergency shower 

and eye wash must be provided. 

v. Employees and workers who are responsible should identify and record all 

hazardous chemical in the workplace by using the format List of Chemical 

Hazardous to Health. 
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2. Additional purchase of existing chemical  

i.       If there is additional purchase for chemical, the staff or workers should refer 

to the environment manager for the listed of FSC approved pesticide. 

ii.      All chemical should be accepted in full compliance with packaging and 

labeling requirement. 

 

3. Submission of chemical.   

i.      Employees and workers involved in handling chemical should read and 

understand any instruction that have been labeled and contained in 

CSDS/MSDS. This includes information on chemical, equipment and the use 

of appropriate personal protective equipment. 

ii.      Employees and worker who are responsible for the handling of chemical 

should be given sufficient information and training to understand the use of 

personal protective equipment. 

 

4. Storage of chemical. 

i. The chemical that can react each other must be stored separately. 

ii. The chemical container in the storage area must be free of leaks, corrosion or 

damage and properly managed. All such chemical must be labeled properly. 

iii. Placed for chemical storage must be ventilated enough to ensure no buildup 

harmful vapor. 

 

5. Risk Assessment and Chemicals Hazardous to Health 

i. Assessment of substances dangerous to health must be carried out to identify 

potential risk to an employee as a result of exposure to chemicals.  

ii. The management shall perform all necessary control measures to reduce the 

level of exposure to hazardous chemical to below possible exposure limits.  

 

6. Exposure Monitoring Laboratory and Workshop. 

i. Exposure monitoring should be conducted if the risk assessment of hazardous 

to indicate to need. 

ii. If an employee/ worker or may be exposed to chemical hazardous to health, 

exposure monitoring should be repeated for at least 12 month.    

iii. The record related needs to be maintained and kept in a good order and 

condition  
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7. Health Surveillance. 

i. The management must carry out health surveillance program for employee 

and worker that exposed or likely to be exposed to chemical hazardous to 

their health based on the recommendation from the assessor. 

 

8. Warning Sign 

ii. The warning sign of hazardous chemical use the dangerous to health should 

be made placed in a conspicuous place at entrance to warn anyone entering a 

hazardous area. 

iii. The warning sign should be displayed. 

a. Warn about the danger. 

b. Bilingual written in Bahasa Malaysia / English. 

c. Printed guided by the colors and background specified by current 

legislation  

 

9. Use of Personal Protective Equipment (PPE) Approved. 

i. Approved personal protective equipment should be used. 

a. Where the application of control measures described cannot be 

practiced. 

b. The use of PPE is as an interim measures while better control 

measure is being planned. 

c. If the measures taken do not adequately control the exposure of a 

person to chemical hazardous to their health. 

ii. If PPE used to control exposure from chemical hazardous to health, 

management must establish and implement procedure regarding production, 

maintenance, inspection and training in the use of PPE equipment approvel 

by Department Occupational and Health. 

iii. PPE equipment used should be; 

a. In accordance with the task performed. 

b. In accordance with the wearer’s physical. 

c. If there is risk to the health of worker involved. 

d. Adequate and readily available supply for worker involved. 
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10. Information, Instruction and Training. 

i. Information, instruction and training if there is staff and workers who are 

exposed to chemical hazardous to health must be held for enable them to 

know. 

a. The risk to health resulting from chemical exposure. 

b. The precautions that should be dealt with promptly 

ii. The information provided should include: 

a. Information about the result of any exposure monitoring carried out at 

the workplace. 

b. Information about any program of collective health surveillance 

carried out. 

iii. The management must review and conduct training program related to the 

management of chemical: 

a. At least once in two years. 

b. If there is a change in information about the dangers of chemical 

hazardous to health, safety work practices and control measures. 

c. If employees were given new assignment or assigned to new work 

areas where they are exposed to chemical hazardous to health.   

   

F.    The procedures during an emergency. 

 

        Small Accident 

 

1. Send the injured employee immediately to the company clinic for treatment or to the 

closest available clinics or hospitals. 

2. Make a record of the accident for investigation and accident cases in IMS investigation 

report form. 

3. Identify the cause of the accident and make appropriate corrective action immediately to 

prevent such accident from happening again. 

4. Provide safety briefing to workers, other employees in the department, head of service 

the operator and supervisor about the cases. 
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Serious Accident (No death) 

 

1. Instructed to all employees to leave the scene immediately and secure the area of the 

accident. 

2. Rescue the victim if safety to do so, otherwise contact rescuers (Fire fighter) to rescue the 

victim. 

3. If necessary, call an ambulance and / or sending the victim immediately to the nearest 

clinic or hospital. 

4. Create the internal accident investigation and accident record using IMS report form. 

5. Identify the cause of the accident and make appropriate corrective action immediately to 

prevent such accident from happening again. 

6. Report the accident to DOSH immediately or within from the date the accident occurred. 

7. Provide safety briefing to other employees in that department, head of service, the 

operator and supervisors about the case to avoid a repeat case. 

 

Accident Involving Death. 

 

1. Instruct all workers to leave the area of accident and secure the area immediately. 

2. Report to the police for further action. 

3. Follow police direction in dealing with the victim. 

4. Report to DOSH within 24 hours from the date the cases is valid. 

5. Report the incident to the families of the victim immediately and provide counseling 

support to the victim’ relatives. 

6. The scene, working machine or equipment where the incident occurred can ot be 

tampered with, altered or remove so that DOSH Officer completed their investigation. 

7. Accident investigation should be carried out by company health and safety manager 

immediately after identifying no other hazard in the vicinity of the scene that may effect 

his safety. 

8. Provide safety briefing to other employees in the department, head of service, the 

operators and supervisors about the case to avoid a repeat case.         

 

 

 


